Virginia Society of Association Executives
2010 Fall Marketplace Exhibit Contract

Based on full payment, Virginia Society of Association Executives (VSAE) hereby provides display area in the 2010 Fall
Marketplace at the Greater Richmond Convention Center for the duration of the Trade Show Thursday, October 7, 2010,
subject to the Rules and Regulations on the reverse and incorporated as part of this contract.

Members Non Members
EXHIBIT HALL BOOTH PRICES are as follows: (check one) ... By 5/14 After 5/14 By 5/14 After 5/14
o Front Entrance booths (#s 8, 9, 14-21) (call for availability) ... $685.00 $ 735.00 $ 785.00 $835.00
o Corner booths (exposure to traffic on two sides) .................... $635.00 $685.00 $ 735.00 $785.00
o Aisle booths (exposure to traffic on one side) ...............c........ $555.00 $605.00 $ 655.00 $705.00

All exhibitor contracts received and paid for on or before May 14, 2010, will save $50.00 off the registration fee, as
shown above. Please note: EXHIBIT FEES FOR 2010 DID NOT INCREASE FROM 2009 PRICING.

Exhibit fees must be paid in full with sighed contract. Cancellations received by August 13, 2010, will receive a 50%
refund and must be in writing. NO refunds after August 13, 2010.

Exhibit space (10'x10") includes one sign with the name of the firm and numbered booth identification and one 6’ custom draped
table. The entire exhibit area is carpeted; booth carpeting is not necessary. Any additional equipment, special lighting or
decorations should be arranged through Exhibits, Inc., the official trade show decorator. Electrical services and other utilities
are available through the Greater Richmond Convention Center. Your confirmation packet will include information on available
services.

: : : The Exhibitor’'s payment, made payable to
O Please group with if possible. VSAE. in the amount of $ i
O Please do NOT group me with a geographic region but place me in enclosed.
the best available space. | understand that priority is given to the This amount represents full payment and will
contracts received first. serve to confirm the intent to exhibit.

NOTE: Exhibitors will be notified in writing of booth confirmation after August 2, 2010 and no later than August 31, 2010.
VSAE reserves the right to make any necessary changes in booth location.

This contract, including the Rules and Regulations on the reverse side, embodies the whole agreement of the parties hereto.
There are no promises, terms, conditions, understandings or obligations other than those contained herein. This contract
shall supersede all previous communications, representations and agreements, whether verbal or written between parties.

| understand that by providing my e-mail address and fax number, | give my consent to receive communication sent by or on
behalf of the Virginia Society of Association Executives (and its subsidiaries and affiliates) via e-mail or facsimile.

| have read, understood and agree to the above-stated terms and the Rules and Regulations, as they appear on the reverse
side, governing this contract and | am authorized by my company or organization to sign this contract.

Company or Organization (please print or type) CREDIT CARD PAYMENT

Payment can be made by MasterCard, VISA, Discover or Amex. Print legibly.

Address

Name as it appears on card

City/State/Zip

Account #
Phone with area code Fax with area code
Expiration Date Security Code
E-mail
i i Signature
Contact Name(Please print or type) Signature

Please return BOTH COPIES of the signed exhibitor

Contact Title Cell Phone for Emergency Contact Only contract, along with your method of payment, to the

address below. An executed copy will be included in
your confirmation packet.

Secondary Contact Name/Title (Please print or type) Phone number

VSAE, 10231 Telegraph Road, Suite A, Glen Allen, VA 23059 « (804) 747-4971 « Fax (804) 747-5022 « info@vsae.org

FOR INTERNAL USE ONLY
Booth # Group Block Refund Due

Amount paid Payment Type Date

Acknowledged by VSAE:

Signature Date Acct: 2025-00/4020-00




Virginia Society of Association Executives
Rules and Regulations Governing the
2010 Fall Marketplace

. RESERVATIONS FOR SPACE will be made in the order in which signed contracts with payment are received. Availability
of space will be on a first-come, first-served basis. The Committee reserves the right to relocate display areas for the
benefit of the exhibitor, or for the betterment of the Trade Show.

. PAYMENT AND CANCELLATION POLICY: Exhibit fees must be paid in full with signed contract. Cancellations received
by August 13, 2010, will receive a 50% refund and must be in writing. NO refunds after August 13, 2010. All
exhibitor contracts received on or before May 14, 2010, will save $50.00 off the registration fee.

. DIMENSIONS AND LIMITATIONS: Exhibits must not exceed 8 feet in height on the back wall or 3 feet inheight on the
side walls. Exhibits must be constructed so as not to obstruct the view of adjoining booths. Permission to display
equipment taller than 8 feet must be obtained from the Trade Show Committee no later than August 31, 2010. All
entertainment within a booth must have prior approval of the Trade Show Committee by August 31, 2010. Alterations to
the present booth layout must have prior approval of the committee before August 31, 2010. Maximum occupants
per booth not to exceed 3 persons and can not be changed during the show.

. SIGNAGE: Signs, banners or archways over the aisles will be permitted only with prior approval of the Trade Show
Committee by August 31, 2010.

. LIABILITY: The exhibitor agrees to protect, save, and keep the Virginia Society of Association Executives, the Greater
Richmond Convention Center and Exhibits, Inc., their representatives, employees and agents forever harmless from
any and all damages or charges imposed for violation of any law or ordinance, whether occasioned by the negligence
of the exhibitor or the representatives, agents or employees of the exhibitor or those persons acting under the express
or implied authority of the exhibitor. Exhibitor also agrees to comply with all applicable terms, conditions, rules and
regulations of the Greater Richmond Convention Center and Exhibits, Inc. The exhibitor assumes complete
responsibility and liability for all loss, damage or destruction of his/her property, employees, agents and guests. The
Virginia Society of Association Executives, the Greater Richmond Convention Center and Exhibits, Inc., any officer,
agent, or employee thereof, will not be liable for any loss, damage or destruction of exhibitor's property for theft, fire,
accident or any other cause. The exhibitor also assumes full responsibility and liability for all injury to any and all
persons or property caused by the exhibitor, its agents, representatives or employees. The exhibitor will indemnify and
hold harmless the Virginia Society of Association Executives, the Greater Richmond Convention Center and Exhibits,
Inc., their members, directors, officers, agents, representatives and employees against any and all liability whatsoever
arising from any or all damage to property or personal injury or loss caused by the exhibitor, its agents,
representatives, employees or any other such persons.

. EXHIBIT INSTALLATION HOURS: Wednesday, October 6, 2010 — 4:00-7:00 p.m. and Thursday, October 7, 2010 —
8:00-10:00 a.m. ALL EXHIBITS MUST BE SET UP FOR AN INSPECTION BY THE TRADE SHOW COMMITTEE AT
10:30 a.m. ON THURSDAY, OCTOBER 7, 2010. NO EXCEPTIONS.

. SPACE: If space is not occupied by 10:30 a.m. on Thursday, October 7, 2010, it will be forfeited by the Exhibitor and his/
her space may be resold, reassigned or used by the Committee without refund.

. DISMANTLING HOURS: Displays must not be dismantled until the close of the Trade Show (2:30 p.m.) on Thursday,
October 7, 2010. All exhibits must be dismantled and removed from the exhibit area by 5:00 p.m. Thursday, October
7, 2010. The Exhibitor authorizes VSAE to remove, at the Exhibitor's expense, any material in the exhibit area
belonging to said Exhibitor after 5:00 p.m. Thursday, October 7, 2010.

. PROHIBITIONS: Exhibits, signs or displays are prohibited in any of the public rooms or elsewhere on the premises of
the Greater Richmond Convention Center during the Trade Show. Absolutely no alcoholic beverages will be served or
given away by exhibitors unless approved by the Greater Richmond Convention Center in advance. This will be strictly
enforced.

10. SOUND DEVICES: The use of sound devices, megaphones, loudspeakers or other amplified methods of attracting

attention is prohibited.

11. AMENDMENT TO REGULATIONS: All matters and questions not covered by these regulations are subject to the

decision of VSAE. The Virginia Society of Association Executives shall have sole authority to circulate, interpret and
enforce all rules and regulations and to make any amendments necessary for the orderly conduct of the Trade Show.



